Form #2
Dean or Department Head Solution Form
The Dean or Department Head who met with the employee sets forth the following:
After attending the problem-solving meeting with the employee, my suggested solution(s) to the matter(s) is/are:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(Attach additional sheets or separate response if necessary)
_____________________________________

___________________________
Dean/Department Head




Date
The employee ACCEPTS or REJECTS 
(Please Circle Your Answer)
The Dean or Department Head’s suggested solution(s).


_____________________________________

___________________________
Employee






Date

(If the employee rejects the suggested solution(s), refer to form #3)

